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Introduction.

This guidance has been compiled in collaboration with people from different areas in
archaeology from commercial archaeologists, buildings archaeologists, students, and
people with accessibility backgrounds. There was general agreement regarding the
value of creating basic guidance to enable those with an interest in buildings surveys to
become involved in an appropriate and meaningful way. These voices have been heard
and incorporated to create a robust set of guidelines which can act as a springboard for
anyone to get involved in these HBR surveys and contribute to the inclusive nature of
archaeology.

The methodology for this project was chosen in order to ensure it was as inclusive as
possible in terms of time, financial barriers, and accessibility needs. The need for the
guidance came out of a lack of information around how someone with a disability can
make reasonable adaptations to undertake a level 2 buildings survey as set out by
Historic England’s Understanding Historic Buildings document, of course it can also be
applied to other levels of building survey.

It is not only the survey itself that needs to be accessible but all the records that are
inspected to research and inform the history of a building. Pdf's can be set up to be
accessible but the original survey framework from Historic England was not, and when
an enquiry was made to see if documents could be made available in accessible formats,
there was a charge for this service.

The guidelines here are designed help enable a start into the discipline of built heritage
and allow individuals to pursue a career in this field if desired.. They are not definitive,
as people’s needs vary and there may be other ways that people have adapted that are
equally as valid.
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The written record framework.

The main components of the account will generally be selected, according to the level
of record adopted, from the following list. This list should be referred to when deciding
on a record level as outlined in Section 5.

Introductory material.

1. The precise location of the building as an address and in the form of a National Grid
reference.

2. A note of any statutory designation (that is, listing, scheduling, Register of Historic
Parks and Gardens, conservation area). Information on statutory designations can be
found on the Historic England website. Non-statutory designations (local lists) may be
added.

3. The date when the record was made, the name(s) of the recorder(s) and the location
of any archive material.

4. A summary statement (when no more detailed account is intended) describing the
building’s type or purpose, historically and at present, its materials, and possible date(s)
so far as these are apparent from a superficial inspection.

5. A contents list; a list of illustrations or figures.

6. A longer summary statement. An alternative to 4. This account should summarise the
building’s form, function, date, and sequence of development. The names of architects,
builders, patrons, and owners should be given if known. Its purpose is to describe the
building when no fuller record is necessary. Alternatively, it may serve as an
introduction to the more detailed body of a record that may follow, for users who may
need a summary of the report’s findings.

7. An introduction briefly setting out the circumstances in which the record was made,
its objectives, methods, scope and limitations, and any constraints. Where appropriate
the project brief for the work or the project design should be stated or appended.

8. Acknowledgements to all those who have made a significant contribution to the
making of the record, or who have given permission for copyright items to be
reproduced.
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Main report.

9. A discussion of the published sources relating to the building and its setting, an
account of its history as given in published sources, an analysis of historic map evidence
(map regression) and a critical evaluation of previous records of the building, where
they exist.

10. An expansion of 9, drawing additionally on a range of primary documentary sources.
11. An account of the building’s overall form (structure, materials, layout) and of its
successive phases of development, together with the evidence supporting this analysis.
12. An account of the building’s past and present use, and of the uses of its parts, with
the evidence for these interpretations. An analysis of a circulation pattern or of a
decorative or liturgical scheme. An account of any fixtures, fittings, plant, or machinery
associated with the building, and their purpose. In an industrial building, a sequential
account of the way in which materials or processes were handled.

13. Any evidence for the former existence of demolished structures or removed plant
associated with the building.

14. A summary of the findings of any specialist reports (for example dendrochronology
or paint analysis).

15. A discussion of the building’s past and present relationship to its setting: its
relationship to local settlement patterns or other man-made features in the landscape;
its part in a larger architectural or functional group of buildings; its visual importance as
a landmark, etc. For more guidance on investigating and recording landscapes see
Understanding the Archaeology of Landscapes (English Heritage 2007; revised edition
forthcoming).

16. An assessment of the potential for further investigative or documentary work, and
of the potential survival of below-ground evidence for the history of the building and its
site.

17. A discussion of the architectural or historical context or significance of the building
locally, regionally, or nationally, in terms of its origin, purpose, form, construction,
design, materials, status or historical associations.

18. Copies of historic maps, drawings, views, or photographs illustrating the
development of the building or its site (the permission of owners or copyright holders
may be required).

19. Copies of other records of the building, including specialist reports (again with any
necessary permissions), or a note of their existence and location.
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20. Any further information from documentary sources, published or unpublished,
bearing on any of these matters, or bearing on the circumstances of its building,
designer, craftsmen, ownership, use and occupancy, with a note on the sources of the
information.

21. Relevant information from owners, builders, architects, or others who may be
acquainted with the building, including oral history. The sources of the information
must be given, and it is important that the particular strengths and weaknesses of
different types of information are weighed.

22. An outline of the significance of the building. This can seek to identify both the
significance of different features or phases of development in the building relative to
each other, and also set important aspects of the building in a regional or national
context.

End material.

23. Full bibliographic and other references, or a list of the sources consulted (in long
reports it is preferable to include both). Websites which may prove to be ephemeral
should be avoided as references wherever possible; where their use is unavoidable the
full web address and the date on which the site was consulted should be noted.

24.A glossary of architectural or other terms likely to be unfamiliar to readers. If few in
number, terms may be explained more economically within the text or in footnotes.

Page 6



Guidance for the Written Record.

Neurodiversity.

Neurodiversity can often be a superpower, as you tend to think differently to others.
You may need to be well organised, collecting references as you go, as it may be hard to
maintain focus at the end of the project to collate all the resources you have used.
Labelling documents in a meaningful way to you would be useful as well as using an
appropriate filing system.

Attention Deficit Hyperactivity Disorder (ADHD) is one of the conditions that falls under
the neurodiversity umbrella. ADHD is different for everyone; it may involve hyper focus
or being easily distracted. You may have trouble with timescales of tasks as part of the
survey, so a checklist would help you monitor progress and what still needs to be done
when researching the building. In addition,a project brief of what is required is essential
and a standard template for a building survey will also be useful.

There are Apps which can assist people as they may have blocks of productivity that
works for them and helps time management. This enables you to break the day into 20
min chunks and then have a break. People with ADHD solve problems in different ways
and may also find a more time productive way of carrying out a specific task which will
be of benefit to your organisation.

Figure 1 [link] Tiimo - Visual Daily Organizer — Apps on Google Play is an App for ADHD

time planning that allows at a glance timetabling and helps you to stay on task. It is
available from on Android and also 10S.
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Autism is also under the neurodivergent umbrella, and it can affect people very
differently. Someone with autism may become hyper focused on the subject but may be
overwhelmed by certain tasks and need time out breaks. Talk the individual and find
out how best to support them. Any periods of rest would need to be factored into the
survey timescale of the survey. Some people may have issues in identifying landscape
pattern which impact on the site, if this is the case then colleagues can assist.

It may be appropriate to have a designated sensory room to calm overstimulation to
reduce the pressure on colleagues and enable ‘meltdowns’ to pass quicker. You need to
have a realistic idea of any potential triggers this can be done by doing a site visit, you
can be more aware of these with a friendly supportive work environment.

Sometimes an individual can become overwhelmed by the tasks then there should be a
quiet area where they can use existing coping strategies to refocus. This can be calming
music, blindfolds, rocking behaviours anything that has been developed to recentre
themselves. People with autism can view the building in a different way to others,

enriching the buildings narrative.

Fiur 2 An example sensory room with coloured lights and bubble tubes and fibre

lighting. These can contain any items that can soothe overstimulation such as this [link]
DIY Sensory Room in the Winter Period | PODS Play
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Mental Health.

Mental Health conditions can also be placed under neurodiversity but for the purpose
of these guidelines they have been examined as a separate series of circumstances that
people may be experiencing. Sometimes a listening ear is all that’s required.

People may become anxious about getting every detail down and not missing
information, so a detailed and clear project brief as well as a historic building recording
proforma document may assist with reducing this. They may become overwhelmed and
may need to take breaks which needs to be factored into timescale of the project. It is
essential to have a dedicated break area that can be used to refocus and relax.

Depression can affect people in different ways. Some people may experience things like
task avoidance, and procrastination which can make them anxious. It may be necessary
to prompt people in a supportive way, good communications between colleagues are
important.

Physical Conditions.

Physical Conditions and disabilities can vary widely and the way that they affect people
changes from person to person. They can be temporary such as a broken leg or
permanent such as paralysis. You would need to consider travelling options to reduce
stress on your body to archives and the site you are investigating. You may be less
confident with travel such as buses and trains or prefer taxis as it reduces the
commuting time. All of these factors would need to be considered and factored into the
survey, both in terms of time and financial implications.

There are ways of attending archives remotely. You could attend virtually through a
phone or zoom call. Colleagues could attend on your behalf and send photographs of
the documents to see if they are useful for the research. As before, a clear project brief
is required. Documentation may be available in a digital format from archives and other
sources. Even if you cannot get to the site, you can use photographs, ask a colleague to
take a video recording of the exterior. You can even use Google Earth and Street View
which can often give you an reasonable idea of what the building is like if on a street.
With facetime, zoom and other programs we can now effectively be on site in a virtual
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environment so you can direct a colleague to look closer at specific elements. However,
uncatalogued material may not be as easy for an archivist to assist with, you may have
to ask a colleague to visit in your place to wade through the available documentation.

In a desk based environment you may wish to use anti fatigue desk mats and/or
specially adapted chairs and desks. You would also need to factor in fatigue issues that
arise with some conditions and plan around this and factor in extra time to the
schedule.

Figure 3 An example of an anti-fatigue mat. It is a black rubber mat with a person
standing on it. Such as this [link] Large Anti Fatique Indoor Mat
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Figure 4 This is an adjustable black chair in an office environment in front of a desk. This one is
sold by Posturite but there are other suppliers, they are fully adjustable and can help with

lumbar support and head rests. This example is the [link] Homeworker Plus Black Ergonomic
Chair | by Posturite

b

Figure 5 Sit and Stand desk with monitor and laptop set up. These have buttons that can
be used to raise the desk to be used at a standing level and lowered to be used at a
seating level. This model is from Amazon but there are many other suppliers of these
desk. [link] FLEXISPOT Essential Electric Height Adjustable Sitting/Standing Desk
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Overnight trips to archives may be an issue, and you would need to ask about access
requirements, such as toilet faclities. You may need to plan transport around quieter
times. Personal transportation costs need to be factored into the project.

Accounting for the form, structure and fabric can be done by a colleague doing a site
visit with a specific brief and recording it. The literature can help to inform this.

Other aids may be useful when undertaking the survey, temporary ramps can be used
to aid access to buildings. If the terrain is passable with temporary flooring that is used
at festivals etc then this may be an option. There are wheelchairs that climb stairs, but
they are expensive. Above all you need to consider your health and safety and that of
your colleagues.

Figure 6 (Temporary interlocking flooring tiles which are black plastic with a cross hatch
design for grip, such as this example [link] PVC Interlocking Anti Slip Floor Mat Tiles
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Figure 7 Wrist Splints which strap onto your wrist and around your thumb in a skin tone colour.
[link] Express Orthopaedic® - Medically Approved Neoprene Wrist Support Splint

Issues with your hands, wrists or dexterity can often be overcome by individual coping
strategies, such as wrist splints or audio recording with Dictaphones set up for speech to
text. Oral histories can be recorded on Dictaphones and transcribed after.

Sensory Impairments.

Sensory Impairments affect one of the five senses, touch, taste, sight, hearing, smell.
For the purpose of these guidelines, we have focused on sight and/or hearing loss.

Sight Loss is different for everyone, some conditions affect peripheral vision, while
others affect the central vision. This will determine what is visible, for some it can be
straight ahead, for others it can be out the sides and for others it can be shadows or
even blackness. The severity of the sight loss will dictate the additional support that the
person requires. This can be understood through friendly and supportive conversations.

Maps can be a problem if you have sight loss, there may be gaps on the map or you are
unable to read them. The survey asks for grid references to denote the site’s location.
This can be hard to identify if you are using a screen reader and it may incorrectly read
you the correct coordinates. Support from colleagues for this would be helpful.

Documents need to be in an accessible format. Documents in a pdf format which can be
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blown up to large print, but they are not set out in a way that is accessible for people
who use screen readers. It is important to understand that screen readers read a page
from left to right as one continuous line even if the page is in column format or has
images within the text. This means that very quickly someone with a visual impairment
who uses text to speech software can get confused as to what the document is saying.
To get around this issue for this project the text was copied and pasted into a word
document and reformatted in a manner more suitable for screen readers (YouTube
James Accessibility). You may also use magnifying glasses and colour overlays
depending on the level and type of site loss.

In theory, statutory documents and websites should be accessible. However, if they are
not formatted in the correct way, a colleague may need to reformat them for you.
Documents need to be accessible for screen readers, (see above) and any non standard
format would require reworking. Archives and other documentation can be accessed
using Apps which can change the text on the page to type to read it back to you. You
can also scan pages and have them converted using Optical Character Recognition (OCR)
to allow them read back to you.

%)
JAWS

Figure 8 Jaws Screen Reader Icon showing a blue shark with audio curves and the writing JAWS,
this can be used on computers to read documents.[link] Helpful tool for JAWS screen-reader

users | Accessible Media Inc. (ami.ca)
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Figure 9 This app logo for Seeing Eye can read photographs of documents that have been
converted using Optical Character Recognition (OCR) This is a blue square with a white eye
outline and the letter s in the centre. [link] Seeing Al on the App Store

If the sight loss is quite new, then they may not have learnt how to use the software and
the adaptations to be able to use the technology above. So, a supportive environment is
essential.

Writing the report is not intrinsically a problem as there are many adaptations that
make this easier. Acknowledgements can be done in a bullet pointed list and remember
to put full stops after each line as that is the screen readers marker to start a new
sentence. Images will need to have Alternate text function enabled with a description of
the image to inform the person with sight loss what the image is of. Templates may
assist people with sight loss navigate the report. Specialist reports need to be provided
in an accessible format from the outset, this involves open conversation with whomever
is doing the report, this includes any graphs and images. The charts and images need alt
text and as much information as possible. You can talk out the reference and the
glossary word and explanation using speech to text.

Transportation can be an issue if you have sight loss, if you are a white cane user it may

take time to learn the route to the archives, or you may need a sighted guide to assist.
The same route learning would need to be done with a guide dog.
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Figure 10 White long cane such as the [link] VISIONU Aluminium Mobility Folding Cane
with round tip and black handle from Amazon (other suppliers are available).

Other methods may provide people with sight loss increased understanding of the site.
Laser scanning and a video overlay can be used to create a 3d model, it can then be
printed and provide textural and relational details about rooms and layout. It will pick

up on details such as textures but depending on the scale it may not be very accurate so
you would need you colleague to support you in this.
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Figure 11 High-definition laser scanning from blog.hexagonesystems.co.uk image shows laser

scanning machine and a red hew over a side of a metal framed building that it is scanning.
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Some buildings have a soundscape and someone who is visually impaired my tune into
these changes in sound easier, so you are able to pick up more details of the building.

As with sight loss, hearing loss can vary from person to person and encompasses a wide
range of different conditions.

For people with hearing aids which attempt to correct hearing by amplifying certain
frequencies and T Loops may provide an accessible way to communicate with people at
archives to ascertain the documents that are required. You can also request a signer
from the archives, though availability of this varies depending on the organisation. It is
important that a T-Loop is the minimum requirement set out in the 2010 Equality Act.

Figure 12 Image shows a black box with the blue portable hearing loop symbol. This is a
portable t-loop system suitable for up to 1 meter, other more permanent loops can be built into
buildings. [link] Contacta Portable Induction Loop | Seton

It is useful to contact archives in advance and explain what your requirements are, they
may be able to put you into a smaller room with less echo or have a staff member
attending to you during your visit. If you communicate by BSL then a signer should be
available but that is not always the case. You may also be able to take your own
companion who signs to support you. Schemes such as Access to Work: (www.gov.uk)

by the UK Government can also assist you.

There are also ways to hear an audio recording or a phone call. Certain phones pair via
Bluetooth to hearing aids and you can listen to phone calls and audio notes this way.
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You can also hear what is happening in your environment although this is not as loud as
if you had your hearing aids specifically focusing on general environmental noise. The
environment you are in can impact on your ability to hear things. You may ask for a
quiet room or turn off your hearing aids or wear headphones. Remember if you do this,
you need to make sure that there are steps in place for emergencies such as fire, such
as a visual warning system or a buddy.

Learning Difficulties.

For people with learning difficulties, they may experience different problems relating to
the written report. We focus on Dyslexia, Dyspraxia and Dyscalculia in these guidelines.
It is always beneficial to have a good working relationship where you can comfortably
talk about what support is required.

Dyslexia can affect people in different ways and vary in severity. Equipment can be used
to support you when undertaking the written report. Software can be used such as Read
and Write to have what is on the screen read out to you. Programs such as [link]
Grammarly may help as can speech to text. It can help to highlight jumbled words or
missing words and improve the accuracy of the report.

You can also change the background colour to an appropriate shade in word and with
other software called Veil. Archival material may be accessed by using apps where you
can take a photograph of the document and it will OCR it and turn it into text for you. It
can then be read out. You can also do this by scanning books. Reader pens are useful
they act as a highlighter, and you follow the line of text, and it helps you by reading it
out for you. You can also get tinted glasses or overlays as this would reduce the time
you need to convert the document into something that is easier to read.

Figure 13 Purple corner puzzle piece with rw in the middle in white. This is the symbol for
[link] Read&Write for Android or [link] Read&Write for Apple in the app store. It is useful
for people with dyslexia.
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grammarly.com

Figure 14 Green circle with a white arrow in the shape of G. This symbol is the logo for
[link] Grammarly a really useful grammar package for people with Dyslexia and fantastic
for proof reading.

For graffiti and inscriptions in the building you can take accurate photographs to record
this and ask a colleague to check your transcription of the information. It would be
useful to have a clear list of what you are required to look at. You can also record notes
onto a Dictaphone and use speech to text to input them onto the computer. If you keep
your notes in a logical order this can help when you are typing or talking the report.

OLYMPUS

Figure 15 This is a [link] Olympus VVN-541 PC, digital voice recorder available from
Amazon, there are other brands and places to buy this. It is a black box black buttons
and a Icd screen. It has built in speakers.

Maps may be more accessible for people with learning difficulties. You can use any of
the above strategies to be able to read detail on maps. It may also be useful to use a
magnifier to make the wording larger.
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Documents can be requested and reviewed using speech to text and text to speech
software. You may wish to have any specialised reports in an audio format, this may
take time to process which would need to be factored into the timescales.

Individuals with Dyscalculia will struggle with numbers, and this may affect the grid
coordinates and any numbers relating to statutory designation and dates. Numbers may
be transposed or missed out. Good proofreading will help with this, if the editor is
made aware. Again, photographs can be taken of inscriptions with dates. It may also
help to use programs that read out documents such as Read and Write, this would need
to be put into an appropriate format.

People who have Dyspraxia may have issues with their fine motor movements,
coordination, and balance. This will vary from person to person. It may take people
slightly longer to do the task. You may need to factor in extra time for coping strategies.

You need to be aware of the environment of the site visit and the spaces to reduce the
risks of balance issues with uneven floors or an unknown environment. A colleague will
help here by being able to identify problematic areas and potentially be able to do that
area. You can capture dates and other numeric inscriptions by photographs or ask a
colleague to support you.

Considerations for all conditions.

It is important to make fair and reasonable adjustments to enable people to be able to
undertake the tasks required. Most of the information is available online, this is desk
based. A tick box plan helps people to remain focused and keep track of timescales.
Planning and communication are key. Planning, time management and being aware of
where you need help relies on good communication and where you may not meet
deadlines which you need to discuss with whomever commissioned you for the site
survey. This communication needs to be respectful, fair, and open.

Timescales must be appropriate for the adaptations that are being used and flexible so
that colleagues can assist, or time extensions can be factored in. It is important to set
yourself targets and realistic timescales of how long the task will take. It generally takes
a while to compile references in the right format. You can gauge time from similar tasks
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in the past or from previous surveys, remembering that the quantity of sources you
have consulted may vary from survey to survey.

You can always ask archives and other repositories for relevant information by email
and be open about your access requirements if you need to visit. Specialist equipment is
available such as special mice or speech to text software.

Figure 16 There are numerous types of special mice to assist this one is a trackball
available from Amazon but there are other suppliers and styles such as vertical mice.
You need to find the right one for you. It is a black computer mouse with a trackball on
the top which controls where the pointer is on the computer page. [link] ProtoArc EMO03

Wireless Ergonomic RGB Finger-operated Trackball Mouse

Having open supported conversations with colleagues helps to increase awareness and
promote inclusion. With all of these conditions providing a supportive environment is
essential so you can go to your employer or the person who has commissioned the
survey and say this is how | work, these are the factors | need to be taken into
consideration, this is how long it will take, and this is the output that will be created
from the way | work.

By having these open conversations, you get an idea of expectations and also can learn
about other skills that the neurodiverse person may have and can benefit your
company. You can pick up their strengths and improve both the workforce and
productivity. You may be entitled to an Workplace Personal Assistant as part of the

government scheme, if this is the case then you can train them in what is required (this
takes time)
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Photographic record framework.

Site photography may include one or more of the following. This list should be referred
to when deciding on a record level as outlined in Section 5.

1. A general view or views of the building (in its wider setting or landscape if 2 (below) is
also to be

adopted).

2. The building’s external appearance. Typically, a series of oblique views will show all
external elevations of the building and give an overall impression of its size and shape.
Where individual elevations include complex historical information, it may also be
appropriate to take views at right-angles to the plane of the elevation.

3. Further views may be desirable to reflect the original design intentions of the builder
or architect, where these are known from documentary sources or can be inferred from
the building or its setting.

4. The overall appearance of the principal rooms and circulation areas. The approach
will be similar to that outlined in 2.

5. Any external or internal detail, structural or decorative, which is relevant to the
building’s design, development, and use, with scale where appropriate.

6. Any machinery or other plant, or evidence for its former existence.

7. Any dates or other inscriptions; any signage, makers’ plates or graffiti which
contribute to an understanding of the building. A transcription should be made
wherever characters are difficult to interpret.

8. Any building contents which have a significant bearing on the building’s history (for
example, a cheese press, a malt shovel).

9. Copies of maps, drawings, views, and photographs, present in the building and
illustrating its development or that of its site. The owner’s written consent may be
required where copies are to be deposited in an archive.
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Photographic record guidance.

Neurodiversity.

The brains of people who are Neurodiverse work differently to what is considered
‘normal’. Neurodiversity covers a wide range of conditions and disorders; in this
guidance we focused on ADHD and Autism. For many of these conditions it is essential
to have a check list and a running order of photographs, this removes the element of
fixation with getting the ‘perfect shot” and helps with productivity. The list will help you
to focus on the tasks that are required.

Heights may be an issue or areas of disrepair. People with ADHD tend to be more prone
to taking risks and may need gentle prompting to be more careful in certain
environments. To do this you need colleagues support to inform you in a supportive
way that the behaviour is not safe for them or others.

People with Autism may have triggers which can bring on meltdowns or other
behaviours colleagues need to be aware of potential trigger points so this can reduce
the stress of the individual. You can highlight and remove potential triggers or reshape
how they are investigated.

Break out areas can help with refocusing and enable people to use their own strategies
to recentre themselves. These rooms can also be sensory rooms if that is something
that is identified as an adaptation to support the individual. Smells and/or lights can
trigger melt downs so having a safe rest space is essential. It is important that
colleagues are aware, supportive and can have open conversations around needs are
had in order to best support the person.
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Mental Health.

For people with poor Mental Health or conditions which need managing around mental
health the check list can be useful to improve mental wellbeing and remove anxiety as
you can cross things off as you go. Low mood in depression can result in tasks taking
longer so this needs to be factored into the timescale of the survey.

It is impossible for this guidance to provide for every specific physical condition;
however, the following provides a good start in supporting someone with a physical
condition.

Assistive technologies as mentioned in the written report section can help to creating
digital drawings. Things such as special keyboard rests and mice would be very
beneficial here if the individual has problems with their hands and arms.

Physical Conditions.

Some individuals may have problems with movement and display shaking movements
or spasms. This may mean that they struggle keeping the camera still, in situations like
this tripods and gimbals would be useful adaptations You can even use a remote for the
camera. This is essential if you are in a wheelchair or have limited hand movements due
to using a stick.

Figure 17 DJI Osmo gimbal from Amazon, it stabilises the camera to reduce shake and
movement. It is a white tripod device with a camera mount. [link] DJI Osmo, 3-Axis Phone

Gimbal There are other brands and places to buy these.
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Figure 18 CamKix wireless Bluetooth camera remote, it is a black device with a button on it
which is linked to the camera and enables you to take photographs without pressing the button
on the camera. This is one example [link] CamKix Wireless Bluetooth Camera Shutter Remote

Control and there are many others that may be useful, though some are camera specific.

In some situations, it may be more suitable for a colleague to take some the photographs of
areas you cannot reach. However, an adaptation for this would be to erect internal scaffolding
or a platform, but this would take more time and have a financial implication. You can also use
drones which can be flown around different floors, and the relevant photographs can be taken,
(remember the requirements are different for drone use in a commercial environment, and both
formal training and insurance will be required). When working with a colleague a list of
photographs you are aiming to capture would enable you to both work from the same list and
not duplicate work.

Figure 19 CHUBORY F89 Drone for Beginners from Amazon, there are other makes and models
and places to buy. The image shows a grey drone with its remote and accessories.
[link] CHUBORY F89 Wi-Fi FPV Drone
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Poor terrain may be stabilised with accessible mats to enable wheelchair access and
ramps may be used. For someone who is in a wheelchair then you can use fold away
ramps to access buildings and take the relevant photographs. Some floors may not be
accessible depending on if there is a lift available. You can erect scaffolding and use an
internal series of ramps and scaffolding. This could be quite expensive to undertake a
building survey in this manner unless it is an important building.

Figure 20 Internal platform lift for wheelchairs portable from Ability Lifts, this is a solution for
use in buildings however there are other issues to consider. The photograph shows a lady in a
wheelchair in a platform lift.
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Figure 21 Classic WH DIY Galvanised scaffold tower Amazon. [link] Toptower Classic

3.8m Galvanised Scaffold Tower with Platform Boards There are other suppliers, and

you can build them to be accessible for wheelchairs using ramps, but these can be
expensive. The image shows a man standing on a silver tower platform.

A video run-through of the building in a predefined and logical order using a high-
definition camera can assist with planning and making photographic checklists. You can
also take still photographs from the video, especially of details that you would want to
be recording, such as graffiti on windowpanes or plaster and masons marks.

Sensory Impairments.

Sensory Impairments as highlighted in the written report section vary from person to
person. For someone with hearing impairments it is important to deliver training in an
accessible way and include BSL interpreters if required. You also need to consider health
and safety while undertaking the survey. Vibrating and visual alarms and possibly a
buddy system should be used for emergencies. You will also need to consider the
environment when talking to an individual with hearing loss, if the room is echoey then
this reduces the ability of someone with hearing loss to be able to hear you.
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For individuals with sight loss there are more things to consider. The level and type of
sight loss will vary. This can affect movement and object perception.

Movement around the building may be slower as you have reduced vision, some
staircases may be deemed hazardous as they are too steep or do not have an
appropriate handrail and there may not be a lift present. You can divide the work
between yourself and a colleague to ensure you get all the photographs you need. In
some cases, you can mark areas off with high contrast tape to highlight a hazard for
someone with sight loss.

Conditions such as colour-blindness can affect how people see the world and what
scales they can see in photographs. This may mean that they would have to use a
different photographic scale and edit it after on the computer or get a colleague to do
this. This adds an extra step into the surveying so it would take extra time which would
need to be factored in.

.l.l.l.l.l.l.l.l.l.I

Figure 22 Past Horizons photogrammetry scale. This can be adjusted to any colours to
suit the individual and edited after. [link] Photo scale set of 3 (black & red on white)

Terrain maps are essential and real time information form a colleague who is preferably
trained in sighted guiding. Working with a colleague would prevent material being lost
that is not accessible by the person with sight loss.

Abilities vary with sight loss. If you have good central vision, then you would be able to
train on the equipment and focus on a list of photographs you require. Sometimes
moving the head differently can aid with vision specifically with central vision loss.

Total blindness makes taking the photographs harder but not impossible. It is possible
for a colleague to line up the shot and for you to use the remote control to take the
photographs. You would need a sighted guider to assist the person through the building.

Images will need an informative title when recorded and alt text in documents.
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Learning Difficulties.

Learning difficulties vary in severity and encompass a range of conditions. It is important
to talk to the person to see how they work and look at what support may be needed.

As in the written record assistive technologies can help such as a reader pen or overlays
to access list of photographs required. There may not be any issues as this is a practical
task. Any training needs to be provided in an accessible format.

For people with Dyscalculia, they may struggle with a numbered list of photographs,
however this can easily be adapted for by using a tick box checklist instead and keeping
the photographs in a logical order so numbers can be applied later, possibly with the
support of a colleague.

Dyspraxia affects balance and motor skills which means that an individual may need to
be aware of the environment and the terrain when taking photographs. To get photos
that are in focus then you can use a gimbal or a tripod with a remote. There may be
issues with balance on uneven flooring or in smaller spaces. In these situations, a
colleague can assist with the recording.

Considerations for all.

Whilst the above outlines considerations for specific conditions this next section
contains more generalised conditions that can create a generally more inclusive survey.
It is essential that there is appropriate training on all equipment and this needs to be
factored into timescale. Photography list would be desirable as it enables your colleague
to assist where required. Again, open conversation with anyone involved in the project
so that they can support you and have awareness, and you can build in the safeguards
of a safety net, proofreading and rest breaks so this reduces anxiety as well.

If areas are unsafe as highlighted in your risk assessment prior to undertaking the
survey, you need to write it in the report.
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Drawn record framework.

A building record may contain one or more of the following drawing types. This list
should be referred to when deciding on a record level as outlined in section 5.

Either

1. Sketched plan, section, elevation, or detail drawings (when no more thorough drawn
record is made). Sketches may be roughly dimensioned.

Or

2. Measured plans (to scale or fully dimensioned) as existing. These may extend to all
floors, or they may be restricted to one or a selection. The latter option may be
appropriate, for example, in a town-centre building where an upper floor has been little
altered. Buildings with a repetitive structure may also be planned on one floor, but a
note or a sketch plan should be made to indicate the arrangement of other floors. Plans
should show the form and location of any structural features of historic significance,
such as blocked doorways, windows and fireplaces, masonry joints, ceiling beams and
other changes in floor and ceiling levels, and any evidence for fixtures of significance.

Further drawing types as required, from:

3. Measured drawings recording the form or location of other significant structural
detail (for example timber or metal framing).

4. Measured cross-sections or long-sections to illustrate the vertical relationships within
a building (for example floor and ceiling heights, the form of roof trusses).

5. Measured drawings to show the form of any architectural decoration (for example
the moulding profiles of door surrounds, beams, mullions, and cornices) or small-scale
functional detail not easily captured by photography. A measured detail drawing is
particularly valuable when the feature in question is an aid to dating.

6. Measured elevations, where these are necessary to an understanding of the
building’s design, development, or function.

7. A site plan relating the building to other structures and to any related topographical
and landscape features.

8. A plan or plans identifying the location and direction of accompanying photographs.
9. Copies of earlier drawings throwing light on the building’s history.

10. Three-dimensional projections when these are of value in understanding the
building. If these are to be considered components of the record, they must always be
accompanied by measured plans, sections, and elevational details.
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11. Reconstruction drawings and phased drawings, when these are of value. In phased
drawings successive phases of a building’s development may be shown by graded tone
(dark to light, with the darker being the earlier) or by colour, by sequential diagrams or
by annotation. Whenever phased drawings are included in a record, they must be
accompanied by the unmarked drawings on which they are based.

12. Diagrams interpreting the movement of materials (process flow) or people
(circulation), or the segregation of people or activities (for example permeability
diagrams), where these are warranted by the complexity of the subject. As with 10 and
11, the evidence supporting the interpretations must be provided.

Drawn record guidance.

Neurodiversity.

Drawn Record can have challenging elements for everyone when you have long term
health conditions or disabilities it can be harder. Someone who is Neurodiverse and has
a condition such as ADHD could greatly benefit from knowing what is required. This will
help you plan your time. This also helps to reduce becoming hyper focused and keep
you on task. If you know you have a limited period of productivity, then you should plan
the work in short bursts and have breaks. You will need training around the equipment
and appropriate conventions, so you are comfortable with them.

Having a colleague on site helps to mitigate the risk factors of people with ADHD
tending to take more risks in potentially hazardous areas. You should be able to
confidently prompt the individual.

For people with Autism, it can be helpful to know potential triggers so supportive
conversations are required. Rest areas are also very important if people become
overstimulated, you can use ear defenders and blindfolds to block out certain stimuli.
Time would need to be factored in for this.

Having the list prevents people from becoming overwhelmed and enables a more

sympathetic environment. Rest breaks and a sensory room may be useful, open
conversations will help to identify any potential triggers and help to avoid them if they
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are present in the building. The colleague that is supporting will be able to do this
section of the work.

Mental Health.

Mental health is a huge struggle for many people, everyone has had issues with their
mental health at different stages in their life, in order to support people with conditions
that affect mental health it may just be as simple as having someone to talk to. It is
essential to recognise you cannot solve certain problems, but you can recommend
places to talk to and signpost for additional help. Anxiety can be helped with having a
clear list of what drawings are required.

Physical Conditions.

For people with Physical Conditions, the help that is required may vary depending on
how it affects the individual. Quite often this comes down to planning. If you have upper
limb problems, or wrist and hand issues it may be easier to use wrist splints. You can
use laser tape measures to assist with problems in holding the tape measure. You may
be slower at doing particular tasks.

Figure 23 Temporary folding ramps can be found from a number of suppliers. The image
shows three silver ramps that fold in the middle. [link] Folding Portable Wheelchair

Ramp
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You would need to be aware of uneven flooring, ramps can be used if the gradient is not
too great, you can use more accessible flooring. Your colleague can inform you of any
potential hazards after a site visit. You also need to be careful of surfaces that you may
need to use your arms to steady yourself such as narrow staircases or platforms.

It is also essential to consider equipment that may be useful. You can use a seat if
balancing a walking stick is challenging. If you are in a wheelchair, you may have trouble
measuring heights, but a colleague can hold the staff and you can read off the
measurements. You can also use an electronic measuring device.

Figure 24 Walking stick seat available from Amazon and other suppliers. The image shows a
black walking stick that converts to a seat. [link] TONPOP Walking Stick with Seat

Figure 25 Audible tape measure from Amazon, it is also available from other sellers. The
image shows a blue tape measure with buttons. [link] Talking Tape Measure
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Structural details may be harder to record if you cannot get close enough to record it.
You can photograph it with an object of known size for scale. Alternatively, you can get
your colleague to do this section.

All the drawings can be measured sketches which gives a greater flexibility in how you
are recording things. You may have your own code for measurements, and it is on the
relevant sides of the sketch drawing, and you can record the measurements on a
Dictaphone and collate later.

You can write photograph numbers next to their spaces on the sketch plan giving you an
at a glance guide. For restricted mobility you may need a chair to sit and sketch from.
Bending down may be awkward so details here or above head hight may be recorded
with photographs. Laser scanning may be useful as it removes any mobility constraints.

It could be helpful to have a video walk through to show you what is happening in each
room. Desk based drawings so you need time to learn software and have an
appreciation of the layout of the site by talking to your colleague and going through
photographs if you were unable to get on site.

Sensory Impairments.

Sensory Impairments vary from person to person, if you are hard of hearing you would
need to consider the training and do it in an accessible format such as BSL and you may
need a BSL interpreter. You need to be aware of the environment and how people
communicate best. Some people will need you to look directly at them so they can lip
read and interpret facial gestures.

You would need to ensure that there are vibrating alarms and flashing lights as alarm
systems to ensure that person is safe on site and health and safety is a fundamental
concern while doing the survey. The adaptations required for someone with Sight loss
must be appropriate to your level of loss. If you have central vision loss and can only see
the peripheral areas you would be able to sketch the room on paper and an audible
measurement device would be appropriate here.
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You will need to be aware of any safety issues in the periphery so your colleague can
help you with this and to identify the terrain. If you have peripheral vision loss, so you
need to be talking to your colleague, so they know what your limitations are and how
you have adapted to cope around those.

In terms of total vision loss there are audible measuring devices that can be used, in to
assist with the measurements of the room it may be possible for your colleague to have
sketched out the area and put it through something like a swell printer to raise the print
for the individual with sight loss. As long as you direct the person to the top right-hand
corner then they can follow the lines and write the measurements above the lines. A
colleague could do this section if it is deemed that this is most appropriate.

Figure 26 Swell Machine from Braillo, this raises black ink lines to create a textured
surface. The image shows a black box machine which has 3 silver fans on top and it has
a raised heart image halfway through the printer.

There is a need to identify terrain changes and for someone with no sight loss they will
need a sighted guide and a verbal terrain map to inform their movements and assist
with navigation.

People with Colour blindness could use appropriate pens in the colours you can see; you
can work with a colleague for areas that you cannot see. There are also apps that you
can use to check colour and ones which tell you what things you are facing are.
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Learning Difficulties.

For individuals with Learning Disabilities and difficulties adaptations will vary from
person to person. For people with Dyslexia coloured overlays may help, if you have
issues with naming or labelling drawings in the field then you can use a code and use an
audio recorder. This may take more time and should be factored into the timescale of

the survey.

Figure 27 Reader pen from Amazon, there are other suppliers. When you highlight a line
of text it reads it out to you. The image shows a black wide pen device with buttons on
the front.

You can use assistive technologies for support such as reader pens and choose to use
audio notes. Proof reading will help and a supportive colleague who knows how the
condition affects the individual through open conversations will benefit the survey.

For people with Dyscalculia, you may read numbers wrongly or transpose them. You can

take photographs of the measurements that way you can check any discrepancies later.
A colleague can help you with this. Again, proof reading will also help.
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People with Dyspraxia need to ensure that risks are mitigated. If things are above head
height, then you may get less steady on your feet. Collaboration with a colleague can
help mitigate issues with this. Sometimes being harness may assist the individual. Staffs
may be for measuring may be affected as your balance is, you could get a colleague to
hold it and read the numbers off. You can also use audio laser tape measures.

Consideration for all conditions.

For all conditions it would be helpful to have a list of the drawings that you require so
you can tick them off as you go along. It will be helpful to work with a colleague, it is
important for health and safety, and it helps to bounce information off each other and
record every detail.

Training and time to learn the equipment if there are specific pieces of equipment or
software that is being used. This needs to be delivered in a way that is most accessible
to the individual.

A good brief is required, not only will it help to identify what is needed but it can be
used to keep the survey on track.

A quiet room or break room can be invaluable to every employee, it enables them to
have a space to gain composure and plan what they are tackling next, it can also hold
physical copies of checklists that can assist with time management.

In every stage of the survey honest conversation with employer and other colleagues is
essential, it enables people to work more efficiently and allows a more supportive
environment. This can help to identify strengths and weaknesses and ways around
these. It can even highlight better ways of doing tasks that has not been previously
considered. breaks factored in.

It may be good to do a video walkthrough of the site as then you can have a visual
record to work from which may be easier if you are doing the drawings at the office.
This can help to remind you of the site and aid in identifying any tricky areas that may
be present.
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Conclusion.

After reading through the guidelines, you will now be aware that there is very little that
needs to be changed in order to make things more accessible, there are areas that may
be difficult due to safety. This is where the support of colleagues come into the survey.
It is best practice to have more than one person onsite when undertaking a survey and
having procedures in place for different issues, such as fire alarms, intruders etc.

By having open conversations that are supportive and listen to what adjustments are
needed if any the procedures can be shaped to provide support and factor in all of the
workforce. It is very likely that people with these conditions have their own strategies to
assist them with things and by listening it can not only make things more accessible but
can open up the possibilities of being able to do things in a better way that may not
have been considered before.

These guidelines are designed to be a springboard for inclusion they are not supposed
to be rigidly enforced for each condition, as time moves on there are better aids to
assist people and people learn how to deal with their condition and strive to do what
they can.
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Figure List.

Figure 1 Tiimo, is an App for ADHD time planning that allows at a glance timetabling and
helps you to stay on task. It is available from on Android and 10S.
https://play.qoogle.com/store/apps/details ?2id=com.tiimoapp.androidapp&hl=en

IE&pli=1

Figure 2 An example sensory room with coloured lights and bubble tubes and fibre
lighting. These can contain any items that can soothe overstimulation.
https://www.podsplay.com/blogs/pods-play-blogs/diy-sensory-rooms-in-the-

winter-period

Figure 3 An example of an anti-fatigue mat. It is a black rubber mat with a person
standing on it. https://theshopfittingshop.co.uk/product/shop-entrance-none-slip-

rubber-door-mat-150cm-x-90cm-indoor-outdoor-anti-fatique/

Figure 4 This is an adjustable black chair in an office environment in front of a desk. This
one is sold by Posturite but there are other suppliers, they are fully adjustable and can
help with lumbar support and head rests.
https.//www.posturite.co.uk/homeworker-plus-office-chair-with-armrests

Figure 5 Sit and Stand desk with monitor and laptop set up. These have buttons that can
be used to raise the desk to be used at a standing level and lowered to be used at a
seating level. This model is from Amazon but there are many other suppliers of these
desk. https://www.amazon.co.uk/FLEXISPOT-Adjustable-Electric-Standing-

Desktop/dp/BO8PF3135H

Figure 6 Temporary interlocking flooring tiles which are black plastic with a cross
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hatch design for grip. https://www.barriersdirect.co.uk/workplace-
c1214/matting-c1284/pvc-interlocking-floor-mat-tiles-anti-slip-safety-highly-
resistant-and-durable-p53148

Figure 7 Wrist Splints which strap onto your wrist and around your thumb in a skin tone
colour. https://www.amazon.co.uk/Express-Orthopaedic%C2%AE-Medically-
Fastenings-Arthritis/dp/B08Z8DDM9N

Figure 8 Jaws Screen Reader Icon showing a blue shark with audio curves and the writing JAWS,
this can be used on computers to read documents. https://www.ami.ca/node/192133

Figure 9 This app logo for Seeing Eye can read photographs of documents that have
been converted using Optical Character Recognition (OCR) This is a blue square with a
white eye outline and the letter s in the centre.
https://apps.apple.com/us/app/seeing-ai/id999062298

Figure 10 White long cane with round tip and black handle from Amazon other suppliers
are available. https://www.amazon.co.uk/VISIONU-Aluminum-Mobility-Folding-
Sections/dp/B06XVX7ZP1

Figure 11 High-definition laser scanning from blog.hexagonesystems.co.uk image shows
laser scanning machine and a red hew over a side of a metal framed building that it is
scanning. https://blog.hexagongeosystems.com/when-to-add-3d-laser-scanning-

to-your-surveying-capabilities/

Figure 12 Image shows a black box with the blue portable hearing loop symbol. This is a
portable t-loop system suitable for up to 1 meter, other more permanent loops can be
built into buildings. https://www.seton.co.uk/contacta-portable-induction-

loop.html

Figure 13 Purple corner puzzle piece with rw in the middle in white. This is the symbol for Read
and Write in the app store. It is useful for people with dyslexia.

https://apps.microsoft.com/detail/9p5pnf5xxpz5?hl=en-us&ql=US
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Figure 14 Green circle with a white arrow in the shape of G. This symbol is the logo for
Grammarly a really useful grammar package for people with Dyslexia and fantastic for proof

reading. https://writetodone.com/top-writing-blogging-tools/

Figure 15 This is a Olympus VN-541 Dictaphone available from Amazon, there are other brands
and places to buy this. It is a black box black buttons and a Icd screen. It has built in speakers.

https://www.amazon.co.uk/Olympus-VN-541-digital-voice-
recorder/dp/BOIN7MVRZM/ref=asc_df BOIN7MVRZM ?tag=bingshoppinga-
21&linkCode=df0&hvadid=80195686213099&hvnetw=0&hvgmt=e&hvbmt=be&hv
dev=c&hvlocint=&hvlocphy=&hvtarqgid=pla-4583795261531870&psc=1

Figure 16 There are numerous types of special mice to assist this one is a trackball
available from Amazon but there are other suppliers and styles such as vertical mice.
You need to find the right one for you. It is a black computer mouse with a trackball on
the top which controls where the pointer is on the computer page.
https.//www.amazon.co.uk/ProtoArc-Finger-operated-Rechargeable-Connection-
Compatible-Black/dp/BOC4PJWWBG

Figure 17 DJI Osmo gimbal from Amazon, it stabilises the camera to reduce shake and
movement. It is a white tripod device with a camera mount. There are other brands and
places to buy these. https://www.amazon.co.uk/DJI-Portable-Foldable-Tracking-
Stabilizer/dp/BOBG27XQRC

Figure 18 CamKix wireless Bluetooth camera remote, it is a black device with a button
on it which is linked to the camera and enables you to take photographs without
pressing the button on the camera. This is an example and there are many others that
may be useful, and some are camera specific. https://www.amazon.co.uk/Wireless-

Bluetooth-Shutter-Control-Smartphones-

Black/dp/BO0OPJSIIES/ref=dp prsubs sccl 2/257-2806443-

8777957?pd rd w=HvQSA&content-id=amznl.sym.3c052d57-f6fc-4b38-aelf-
9cad93bd463a&pf rd p=3c052d57-f6fc-4b38-aelf-

9cad93bd463a&pf rd r=489JX5364RDAWF53/GBQ&pd rd wg=W6RYB&pd rd r
=f43fb2dc-2e0e-4228-aa60-27438d9309d7&pd rd i=BOOPJSIIES&psc=1
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Figure 19 CHUBORY F89 Drone for Beginners from Amazon, there are other makes and models
and places to buy. The image shows a grey drone with its remote and accessories.

https://www.amazon.co.uk/CHUBORY-Beginners-Cross-Country-Quadcopter-
Positioning/dp/B09Y5XQGTW

Figure 20 Internal platform lift for wheelchairs portable from Ability Lifts, this is a solution for
use in buildings however there are other issues to consider. The photograph shows a lady in a

wheelchair in a platform lift. https://www.abilitylifts.co.uk/optimum-1000-portable-
platform-lift/

Figure 21 Classic WH DIY Galvanised scaffold tower Amazon. Ther are other suppliers,
and you can build them to be accessible for wheelchairs using ramps, but these can be
expensive. The image shows a man standing on a silver tower platform.
https://www.amazon.co.uk/Classic-Galvanised-Scaffold-Tower-
Boards/dp/BOOTHEARHQ

Figure 22 Past Horizons photogrammetry scale. This can be adjusted to any colours to
suit the individual and edited after. https://pasthorizons.com/products/photo-scale-

set-of-3-black-red-on-white

Figure 23 Folding temporary ramps from Amazon, there are other suppliers and designs.
The image shows three silver ramps that fold in the middle.
https.//www.hartleysdirect.com/supportec-folding-portable-wheelchair-

ramp.html/

Figure 24 Walking stick seat available from Amazon and other suppliers. The image shows a
black walking stick that converts to a seat. https://www.amazon.co.uk/TONPOP-
Walking-Outdoor-Portable-Crutches/dp/BOC13TSHVP

Figure 25 Audible tape measure from Amazon, it is also available from other sellers. The
image shows a blue tape measure with buttons. https://www.amazon.co.uk/Cobolt-
Systems-Ltd-Talking-Measure/dp/BO01AMECPG

Figure 26 Swell Machine from Braillo, this raises black ink lines to create a textured
surface. The image shows a black box machine which has 3 silver fans on top and it has
a raised heart image halfway through the printer.
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https://l.facebook.com/l.php 2u=http%3A%2F%2Fwww.qgrosscareinternational.co
m%2F%3Ffbclid%3DIWAROH6pLTUdnokwXA7fymq7BECPL9alw5wxIPX1hRhfOOhO
0cd8XAsVV4Ac4 aem AU9pvKETbjIOUIPtPGHbP6Mdq7BJB-
yaAsftO8cGrFyyBMo1C0iOtRjIfOeQOv_iuMNQw2hhX0CU2IbOMrk72IGE&h=AT1al
20KIMSdCrOmTkdESSkCK k2Fosf6XPdnZq3VTcfeMJQ3ofIBExjrFZonAJPOWmMIb09
oHb5iaoDK3vG8 YyzTBqUXHKtEQOIgaRENapoYDnOxci3cNI3XIABzZ9REO3XEXA

Figure 27 Reader pen from Amazon, there are other suppliers. When you highlight a line
of text it reads it out to you. The image shows a black wide pen device with buttons on
the front. https://www.amazon.co.uk/Dyslexia-Lanquages-Translator-
Touchscreen-Business/dp/B0BQMVZ6MD
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